QUOTE
[Project title]
[What your client gets, in one line]
	FROM
[Your name]
[Business name]
[Email]
	PREPARED FOR
[Client name]
[Company]
[Client email]
	QUOTE NO.
[Q-001]
DATE
[Month D, YYYY]
VALID UNTIL
[Month D, YYYY]



	THE WORK
	QTY / HOURS
	RATE
	AMOUNT

	[First part of the work]
	
	
	

	[Second part]
	
	
	

	[Third part]
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	OPTIONAL EXTRAS
	QTY
	PRICE
	AMOUNT

	[An extra your client can add]
	
	
	

	
	
	
	

	
	
	
	



	Subtotal
	

	Discount ([%])
	

	Total
	

	Due to start ([%])
	



	START DATE
[Month D, YYYY]
	HOW LONG IT TAKES
[e.g. 4 weeks]

	PAYMENT TERMS
[e.g. 50% to start, the rest on delivery]
	EXTRA WORK
[Your hourly rate for anything outside the scope]



A NOTE
[Two or three sentences in your own words: what you heard, and how you'll handle it.]
	
	
	

	ACCEPTED BY (NAME)
	SIGNATURE
	DATE



Made with Ruul's free quote template: ruul.io/quote-template
